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PREAMBLE/BACKGROUND

In the past, Dartmouth United has relied solely on the use of HRM Criminal Record checks for screening volunteers. In
order to protect the membership, and, in particular the children, Dartmouth United must implement a simple, rigorous
and, above all, effective screening process. This policy defines such a process.

The main difference between the new process and the previous one is that the former is declarative in nature, whereas the
latter was passive. In making the screening process declarative, the onus is put on the volunteer to inform the
organization, as opposed to the organization being required to investigate the volunteer — the direction of legal, and
moral, responsibility is reversed.

The Military Conduct Sheet is required because military personnel, unlike other types of employees, are

subject to the National Defence Act and military law. In the interest of our children's safety, we are ensuring

that our policy is comprehensive and encompasses all aspects of Canadian criminal law: the National Defence Act as
well as the Criminal Code of Canada and the Controlled Drugs and Substances Act.

POLICY

Mandatory for all:

Club Officers and Directors, Employees, Coaches, Chaperones, and any other volunteer as deemed necessary by the
Board.

GUIDING PRINCIPLES AND VALUES
The safety and well-being of the Dartmouth United membership, its players, its volunteers, and its staff.
PROCEDURE

Responsibility of Volunteer:

1. Submission of completed DU Volunteer Screening Form (required every year).
2. Submission of standard documentation needed to obtain HRM Police Record Check (required every 2 years)

3. Submission of Military Conduct Sheet (if applicable — required once if no longer active in the military, else
required every 2 years).
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Responsibility of Office Staff:

1.

Refer any declared charges or convictions to the Secretary, who will refer the matter to the Board.

2. Obtain HRM Police Record Check (see 2. above).

3. Complete DU Volunteer Screening Admin Form.

RELATED DARTMOUTH UNITED DOCUMENTS

DU Volunteer Screening Form
DU Volunteer Screening Admin Form

Board Meeting Minutes 13™ April 2008, Item 10
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HISTORICAL DATES

New document: 13™ April 2008.
Revised: 22" May 2008 — Clarification with respect to the differentiation between military and civilian law. Removal of
primary motivation.
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